
BEFORE STARTING THE REGISTRATION PROCESS  

If: 
 • You have a candidate account (you have applied for studies at UAP at least once 
using the Akademus system), or 
 • You have studied at UAP at any time (even if you have never used the Akademus 
system), 

Do not create a new account in the system! 

 

Candidates from previous years should log into the system using the credentials 
they used during their first registration. 

If you encounter any issues, try using the "Forgot Password" option. 

 

If you have previously studied at UAP: 

• If you already have an account in the system and know how to log in, you should 
submit your application using it. If you need to update your personal data, please 
contact the International Office at least two days in advance. 

• If you have never used the Akademus system (e.g., if it was introduced after you 
completed your studies), please email wsparcieakademus@uap.edu.pl. It is very 
likely that your personal data already exists in the system due to your previous 
studies. The IT Department staff will assist you in creating an account based on this 
information. 

 

Failure to follow the above recommendations may result in issues when 
entering personal data in the candidate panel, which could prevent you 
from submitting your application for studies. 

 

 

 

INSTRUCTIONS FOR NEW CANDIDATES: 

 



1. Registration into the Akademus system for new users (there are 3 
steps) 

Step 1: 

● Go to the registration page 
● Click on ‘Register’ and then select ‘Recruitment’ 

● Fill in the required fields that are marked with an * (email address that you are 
going to use when signing in, first name, last name, date of birth, and password) 

Remember to include a plus sign and a dot when entering your phone 
number (format: +48.xxxxxxxxx) 

 
 

Step 2: 

https://uap.akademus.pl/kandydat/rekrutacja/rejestracja/


● Give your consent for the processing of personal data necessary for 
the recruitment process (see the photo below) 

 

Step 3: 

● Click on ‘create account’ 
 

 
 

● Check the email account provided in step 1. An activation link will be sent 
from akademus@uap.edu.pl. Click the link and confirm using the 
activation code 

● At this point, you can log into the system and proceed to the next step (see 



the picture below) 

 

 

2. Filling in the data 

After logging into your account, go to the Your Data tab. 

 



 
 

 

Attention! The phone number field in the "Account Data" section visible on the 
above screenshot is not mandatory. If you attempt to enter it, issues may arise, 
which is normal. Please ignore the error and do not fill in the phone number in this 
tab.  
 
 
Required information:  

1. Photo: Upload a photograph on the photo submission page. Make 
sure to review the information in the Photo Requirements section 
regarding the necessary conditions the photo must meet. Keep in 
mind that this photo will appear on your student ID and will be used to 
identify you throughout your studies. 

2. Address: Be sure to add your residential address as well as your 
correspondence address 



 
3. Education: Add information about the school you graduated from. 

If you are taking your final exams this year, leave the Graduation Date and 
Graduation Document fields blank. 

 

After filling in all the required information, the status YES should appear next to 
each item in the Personal Data section on the top of the page. You can then 
proceed to the next step. 

 

 

3. Add candidature 

 


